
 
 

 

CareerWork$ Medical Career Navigator Job Opening 

Position Summary 

SE Works is seeking a full time Career Navigator to provide employment preparation, job 

placement support and retention support to CareerWorks$™ Medical program participants. The 

Career Navigator also provides business outreach to local hospitals, clinics, and other healthcare 

providers to develop job opportunities for graduates by cultivating and maintaining relationships 

with recruiters and managers.  The position works closely with healthcare industry partners to 

ensure that we are aware of any changes in functional roles/positions, success indicators, and 

required skills to make sure our graduates are meeting the evolving needs of our employer 

partners.  As a member of the CareerWork$™ Medical team, the Career Navigator participates 

in the marketing of the program and assists in the recruitment and selection of candidates.  The 

Career Navigator also provides classroom support to instructional staff as needed, as well as 

assists to plan and execute program graduations and job fairs. 

Position Requirements 

 Minimum of Associates degree and 2-3 years experience in social services, social work, 

education, human resources, workforce development, or related field desired.  An 

equivalent combination of education and experience will be considered.  

 Knowledge of the healthcare industry. 

 Experience working in a healthcare setting, with preference given to experience in 

hospitals and large clinics. 

 Ability to interact with people of all ages, styles and cultural backgrounds 

 Ability to create strong working relationships with employers and workforce partners 

 Excellent organizational and interpersonal skills 

 Experience in recruiting, assessing, enrolling, career coaching and placing 

participants/clients. 

 Strong customer service orientation and results orientation. 

 Calm and organized approach to work and deadlines 

 Proficient in use of Windows, Word, Excel and Outlook. 

 Other required key attributes: team player, achievement orientation, communication skills 

- oral and written, problem solving, project management /logistical skills, professionalism 

and strong work ethic. 

SE Works offers a competitive salary, paid benefits, a retirement plan, and paid time off, among 

other benefits.   



 
 

If interested, please send a resume and cover letter to hr@seworks.org. No phone calls or 

personal enquires, PLEASE. 

Submission Deadline: Open until filled. 

SE Works is an equal opportunity employer. SE Works does not discriminate on the basis of race, color, 
religion, sex, age, national origin, disability, marital status, sexual orientation, political affiliation, or any 
other basis prohibited by law. Auxiliary aids and services are available upon request to individuals with 
disabilities. TTY 503.772.2332. 
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